Appendix D

JURY CHECKLIST

Before the event:

Copies of the following documents to hand, for reference:-

□
Sporting Code, General Section

□
Sporting Code, Section 5

□
Organiser Agreement and Bid Document

□
Jury Handbook 

□
Event Rules and Regulations, as per agreement with IPC and any agreed modifications

□
Observer Handbook (if any)

□
Official entry list (teams/contestants entered)

□           FAI Accident Guidelines

Additionally

□
All Jury members approved by the IPC Plenary are still available.


□
Travel arrangements for Jury planned

□
Pick up from arrival point in country planned and Jury Members informed

□
Accommodation for Jury arranged

□
       Jury room (lockable) available at competition site (with telephone and e-mail 

           access if possible).

□
Meal arrangements/tickets for Jury

□
      Jury transportation – car available, car park/access, refuelling, car pass, person 

          in charge of Jury car

□
Jury members’ identification badges/passes (without reference to a country)

□    
Compare Competition Rules with IPC Rules and if differences are found check if 

          these are permitted

Arrange a pre-event meeting with the Meet Director and check

□
Any complaints by NAC(s) regarding entry and/or eligibility

□
All Sporting Code required personnel available (Judges etc)

□
FAI medals (3) and Certificates (10) available for each discipline

□
Respective IPC Trophy/Medals available (if any)

□
FAI (and IPC) flags available

□
FAI anthem available

□
Briefing room available, with access, with table and adequate seating

□
Competition centre arrangements – access permission 
□
Permission to use equipment if required (telephone, fax, copiers, computers, etc)

□    
Communications during the event (officials’ phone/fax numbers list; MD’s Jury 
            calling procedures during the event; Complaint and Protest transmission 
            procedures; Place of Jury mail and info. box; arrange for fast transportation of 
            the following documents during the event – one copy for each Juror).

□
Official Competitors’ list (after roll-call at General Briefing)

□
All published MET SHEETS (prior to Competition Briefings)

□
All published EVENT SHEETS and related documents (prior to Competition Briefings)

□
All published RESULTS (as soon as practicable)

During the General Briefing

□
All Jury Members present

□
Announcement of place for official notice board and competition site for 
            announcements

□
Announcement of publication time (fixed time) and place for replies to complaints

□
Announcement and written information on rules modifications
□
Announcements of shortened time limits for complaints and protests

□
Announcement of Safety and Competition limitations
Pre-event - General

□         Ensure that the Sanction Fee, based on the FAI Controller’s provisional 
            estimates, has been paid to the FAI or to the FAI Controller

□
The Jury and the Chief Judge must give approval before the event may begin. 

□
Minutes of above verifications and decisions posted

            □          Approve PA system and designate competition site for announcements

During the event:

□
        Is the event being conducted as per FAI Sporting Code and the published Rules 
            and Regulations for the event?  If not,a Jury meeting must be called (see page 
             7)

□
After each Jury meeting the decision of the Jury must be minuted and posted

□
Verify that the event is being scored fairly and in accordance with the Competition Rules

At the conclusion of the event:

□
Verify and approve the competition results and post notice re same

□
Verify that prize-giving is planned in accordance with the FAI Protocol for Award 


Ceremonies.

□
Jury Final Report to Meet Director (see Appendix B, Jury Handbook)
□
Report of the Jury President to FAI (see Appendix C, Jury Handbook)

□
Conduct event debriefing 

□          Event Debriefing Report to be sent to the IPC Bureau and the relevant IPC 
            Competition Committee/s

□
Ensure expenses reimbursement forms completed correctly and approved by FAI 

Controller

□
Send list of entrants and competition results electronically to FAI within 24hrs
           (see Sporting Code General Section 3.16.2)

